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Article I: By-law Authority
The Student Government Association (SGA) shall operate under the guidance of these By-laws. In case of conflict with these By-laws, the SGA Constitution, University polices, and state and federal law shall prevail.
______________________________________________________________________________

Article II: Qualifications
Anyone not meeting the qualifications set forth in the Constitution or By-laws for an office may not run or apply for that position. If at any time an individual fails to meet any qualification for any reason, he/she must resign and must vacate his/her office.
______________________________________________________________________________

Article III: Oath of Office
Candidates elected to any position in the SGA shall take the following oath of office:
I, (state your full name), / knowing the duties of my office / as set forth in the
Constitution and By-laws / of the Student Government Association / of Texas A&M
University-Central Texas, / do hereby swear / to execute faithfully / the duties of my position / and to be a voice representing / the student body of / Texas A&M University-Central Texas. / To the best of my ability, / I will protect and defend / the Constitution and By-laws / of the Student Government Association / of Texas A&M University-Central Texas.
______________________________________________________________________________

Article IV: Operating Procedures of the Executive Branch
Section I: Executive Members
A.	President
1.	Shall call and attend both Executive and Senate meetings.
2.	Shall meet regularly with the University leadership.
3.	Serve as the primary Risk Management Officer of the SGA.
4.	Shall work to enhance public relations and community involvement.
5.	Serve as a liaison for the SGA with area schools.
6.	Ultimately responsible for all legislation enacted by the Senate.
7.	Meet regularly and assist with SGA and University committees and advisors.
8. 	Shall be a paid University employee, required to work twenty hours per week in the SGA/Department of Student Affairs office.
B.	Vice-President of Business and External Affairs
1.	Shall attend both Executive and Senate meetings, and SGA events.
2.	Work closely with the Department of Student Affairs concerning financial matters, and keep updated on the financial procedures of the University.
3.	Serve as the secondary Risk Management Officer of the SGA.
4.	Shall work to enhance public relations and community involvement.
5.	Serve as a liaison for the SGA with area schools.
6.	Meet regularly and assist with SGA and University committees and advisors.
7. 	Shall be a paid University employee, required to work five hours per week in the SGA/Department of Student Affairs office.
C.	Vice-President of Administrative Affairs
1. 	Shall attend both Executive and Senate meetings, and SGA events.
2. 	Present pertinent information to all SGA members.
3. 	Be organized and prompt in assisting the Executive Branch in all aspects.
4. 	Shall work to enhance public relations and community involvement.
5. 	Serve as a liaison for the SGA with area schools.
6. 	Meet regularly and assist with SGA and University committees and advisors.
7. 	Shall be a paid University employee, required to work five hours per week in the SGA/Department of Student Affairs office.
D.	Parliamentarian
1. 	Shall attend both Executive and Senate meetings, and SGA events.
2.	Shall be thoroughly knowledgeable on matters of Parliamentary Procedure, and the Constitution and By-laws of the SGA, and therefore be the ultimate authority on questions of procedure and interpretation.
3.	Shall be both an ex-officio member of the Executive Branch, and a Legislative Officer with voting privileges in the Senate.
4. 	Shall be responsible for enforcing SGA rules and Parliamentary Procedure, especially time-limits, during Senate meetings.
5.	Shall not be a paid University employee.

Section II: Executive Meetings
A.	The Executive Officers shall meet on open weeks prior to each Senate meeting to review all business to be brought up before the next assembled meeting of the SGA or at any time at the discretion of the President.
B.	Regular items of business to be considered during Executive meetings are as follows:
1.	Review minutes of Senate meetings;
2.	Prepare the agenda(s) for upcoming meeting(s) of the Senate;
3.	Clarify recurring duties;
4.	Receive special reports from committee chairs as needed;
5.	And any additional item at the discretion of the President.

Section III: Election of Executive Officers
A.	Procedures
1. 	The student body shall elect the President, Vice-President of Business and External Affairs, and Vice-President of Administrative Affairs.
2.	Each candidate shall run for only one position. Election ballots shall separate the three Executive Offices and their respective candidates.
3.	The Parliamentarian is elected by the Senate, as expressed in Article V Section V.
4.	Elections will last for three consecutive days, and be held annually on the first Monday, Tuesday, and Wednesday in April.
5.	A simple majority vote is required to be elected to Executive Office.
6.	In the event that no candidate receives a majority vote, a runoff election will be held on the following Monday between the top two candidates.
7.	The general student body election of the Executive Officers of the SGA will be governed and administered according to the Election Code of the SGA.
B.	Elections Committee
1. 	The Elections Committee shall organize and oversee the general student body election.
2.	The Committee shall be chaired by the Parliamentarian, and membership shall include: Four (4) students in good standing with the University, a faculty member (ex-officio), and an advisor (ex-officio).
3.	The Committee will begin meeting at the beginning of the spring semester.
4.	All Committee members must attend meetings according to the attendance policy in Article V, Section I.
5.	Committee members may not be running for office in the general student body elections.
6.	The Committee will determine eligibility of candidates and certify final results. All election procedures must be published to the general student body and last for the determined length of time established in the Election Code.
______________________________________________________________________________

Article V: Operating Procedures of the Legislative Branch
Section I: Legislative Members
A.	Senators
1.	A voting Senator who represents an academic division shall be enrolled in a degree program for the academic division that he/she represents. When this requirement is not fulfilled the Senator shall be allowed to occupy any vacant academic school or at-large seat.
2.	Shall not be absent from more than two meetings a semester. Failure to fulfill this requirement shall be considered an act of negligence. Consequences of an act of negligence are in Article VII.
3.	Shall choose a proxy to attend meetings in his/her absence. There must be a statement of proxy signed by the Senator and the proxy and turned in to the SGA Parliamentarian prior the start of the meeting from which the Senator will be absent. A Senator who follows this procedure shall not be counted absent for that meeting.
4.	Shall not have a proxy present for more than two meetings consecutively without the approval of the Executive Branch.
5. 	Shall attend at least one SGA event per sixteen (16) week semester.
6.	Are required to maintain membership on at least one SGA or University committee.
7.	Upon the vacancy of a voting Senate seat, voting Senators may nominate either a member of the student body or a non-voting member of the Senate who they feel would bring value to the organization and meets the minimum requirements for membership. These nominations will then be sent to the president for review. The President will then present his/her recommendations to the Senate for approval by a simple majority vote. Each Senator shall be granted one vote. Senators joining mid-legislative session shall not receive legislative, electoral, or budgetary voting privileges until the second Senate meeting of their membership.
B.	The Speaker
1.	The President of SGA shall be the Speaker of the Senate.
2.	Shall preside over all Senate meetings.
3.	Shall have the authority to call meetings of the Senate.
4.	Shall determine the committee that new legislation is sent to for review.
5.	Shall determine the agenda for every regularly scheduled Senate meeting in consultation with the Executive Branch.
6.	If absent, the Vice-President of Business and External Affairs of the SGA shall assume these duties. In the absence of both the Vice-President of Business and External Affairs and the President of the SGA, the Vice-President of Administrative Affairs of the SGA shall assume these duties.
C.	Ex-Officio Members
1.	Ex-officio members shall have no vote and no authority to author legislation and include the following:
a.	SGA advisors.
b.	The President and Vice-Presidents of the SGA.
c.	Former SGA members.

Section II: Rules Of Order
This body shall abide by the rules set forth in the SGA Constitution and By-laws. On matters not covered by the SGA Constitution or By-laws, the most recent edition of Robert’s Rules of Order Revised shall be consulted to resolve
situations of uncertainty.

Section III: Legislation
A.	All legislation must be sponsored by a voting Senator.
B.	All legislation shall take one of the following forms:
1.	A resolution shall be defined as an official statement of support by the SGA for an action, policy, or idea that does not call for specific action or is not within the jurisdiction of the SGA.
2. 	A bill shall be defined as a call of action by the SGA on a matter that is within the authority of the SGA to implement.
C.	The format for legislation shall be as follows:
1.	All legislation must be typed in the format appropriate for the type of legislation.
2.	All legislation shall be labeled by type (bill, resolution, or amendment)
D.	The legislation shall be numbered by the Speaker upon introduction as follows:
1.	The number shall be preceded by either “F” for fall or “S” for spring and the last two digits of the year.
2.	Following the above shall be a number assigned in sequence starting at one (1) at the beginning of each semester.
E.	All legislation shall be read once at the first meeting following its submission, and the Senate shall then be allowed no more than five (5) minutes per Senator to submit their initial reactions and concerns regarding the proposed legislation. All legislation shall then be sent to the appropriate SGA committee, as directed by the Speaker, for review of the issues addressed during this initial discussion, as well as any other ideas or concerns the committee may have with this legislation. All legislation shall then be brought back to the Senate at the next scheduled Senate meeting for a period of debate that will last no more than twenty (20) minutes unless the Senate shall call for an extension of time sought fit by Speaker of the Senate. once twenty (20) minutes have passed and/or the speaker has declared the Senate’s motions to extend time exhausted, the Speaker shall end debate and the issue shall be voted upon immediately or tabled.
F. 	The author of a bill or resolution may request that it be designated as an “emergency measure.” This request must be made before the legislation is read in the Senate. This request must be approved by a three-fourths (3/4) majority vote. If the designation is approved, the legislation may be debated and voted upon immediately after being read. If the designation is not approved, the legislation shall be considered in the regular order.
G.	The senate shall have the authority to override a Presidential veto by a two-thirds (2/3) majority vote.

Section IV: Senate Meetings
A.	Senate meetings are to be held at least twice monthly beginning no later than the second full week of the semester and ending the last week during which classes are held prior to finals.
B.	All regular meetings of the SGA and its committees shall be open to the public and press except for disciplinary action meetings of the policy and administration committee.
C.	The agenda for each regularly scheduled meeting of the Senate shall be e-mailed to the Senate members at least twenty-four (24) hours in advance of the meeting.
D.	All Senators must remain at Senate meetings until adjournment, unless excused by the Speaker.
E.	Only voting or ex-officio members of the Senate shall retain powers of speech and debate during official meetings.
F.	The Speaker shall determine the agenda, which may be reordered by a simple majority.
G.	All reports shall be limited to three minutes in length.
H.	All votes concerning the pass or failure of legislation, including funding requests and amendments, shall be taken via green/red placards.
I.	All votes concerning the pass or failure of motions of order shall be taken via voice.
J.	Lobby time shall be after open forum for all non-members to speak and shall allow five minutes per person. This can be extended by vote and overall time should not exceed twenty-five (25) minutes per person.

Section V: Election Of Legislative Officers
A.	The Senate shall elect all Executive Branch Officers not elected by the student body from the Senate membership, such as in the case of their removal from office.
B.	Legislative Officers are defined as all voting Senators and the Parliamentarian.
C.	The Senate shall elect Legislative Officers from within the Senate membership.
D.	Candidates for a Legislative Office must receive a simple majority vote to be elected.
E. 	Legislative Officers shall hold their elected position for one calendar year beginning in May, or at the last SGA Senate meeting of the spring semester.
F. 	For the purposes of electing Legislative Officers only, both voting and otherwise non-voting Senators shall have the right to vote.
G.	The Senate, during the month of April, shall elect Legislative Officers.
1.	Nominations shall be taken for each position.
2.	Candidates will then have three minutes to speak before the Senate.
3.	The Senate will then have five minutes to ask questions of each candidate.
4.	Votes will be cast by secret ballot.
5. 	The Vice-President of Administrative Affairs and one ex-officio member will count the votes.
6.	In the event that no candidate receives a majority of the votes, the Senate will vote again for the two candidates who received the most votes in the initial election.
H.	Should a Legislative Office become vacant, the office shall be filled through the same process outlined above.
______________________________________________________________________________

Article VI: The Budget
Section I: Presentation Deadline 
The annual budget shall be presented to the senate for approval by no later than the third general assembly meeting of the fall semester.

Section II: Authorization Process
A.	The Vice-President of Business and External Affairs must authorize all expenditures from $0 to $199.99.
B.	The Senate must authorize all expenditures greater than $199.99.
C.	Any expenditure to be reallocated from one line item to another line item must be approved by the Senate.
D.	A purchase order form shall be submitted with all requests for expenditures. This form must describe the purchase to be made, identify the line item to which this purchase belongs, the amount of the purchase, and must be signed and dated by both the purchaser and the Vice-President of Business and External Affairs prior to the date on which the purchase is to be made. A receipt shall accompany the completed purchase order form.
E.	If expenditure is denied by the Vice-President of Business and External Affairs, an appeal can be made to the Senate.
______________________________________________________________________________

Article VII: Disciplinary Action
Section I: Criteria
Actions of negligence shall be actions of the individual that are in violation of the SGA Constitution or By-laws, and shall be reviewed by the policy and administration committee upon receipt of a confidential formal complaint.

Section II: Investigative Procedures of the Policy & Administration Committee
A.	The investigative proceedings of the policy and administration committee shall be conducted in closed sessions.
B.	The Senator or officer in question shall be named and the problem/issue discussed by the committee with one (1) week’s notice.
C.	The committee shall then recommend appropriate action to the Senate, in the form of a written resolution within one (1) week of the hearing.

Section III: Action to be Taken by the Policy & Administration Committee
A.	Shall, prior to investigative proceedings, present a formal letter to the Senator or officer in question, stating the accusations presented to the committee.
B.	For each disciplinary case discussed by the policy and administration committee, one of the following types of letters shall be sent, by the chairperson of the policy and administration committee, reporting the findings to the Senator or officer in question:
1.	Letter of Information
a.	This type of letter will be sent to the Senator or officer in question, informing him/her that the committee has not found grounds for impeachment.
2.	Letter of Reprimand 
a.	This type of letter will be sent to inform the Senator or officer in question that he/she has been impeached and shall face a resolution of censure, to be voted upon by the senate. The letter shall be issued a minimum of one (1) week prior to formal discussion and debate within the Senate.
3.	Letter of Intent
a.	This type of letter will inform the Senator or officer in question that he/she has been impeached and shall face a resolution of expulsion, to be voted on by the Senate. The letter shall be issued a minimum of one (1) week prior to formal discussion and debate within the Senate.

Section IV: Procedures of Censure and Removal From Office
A.	The policy and administration committee shall deliver their opinion on the case to the Senate. If the committee recommends impeaching, the chairperson will present their resolution for censure or removal from office.
B.	The Senator or officer in question shall then be allowed to present his/her defense to the Senate.
C.	The resolution will then be returned to the policy and administration committee to consider the Senator or officer’s testimony and issue their recommendation.
D.	The following Senate meeting, a vote shall be taken on the resolution presented by the policy and administration committee on this resolution. A three-fourths (3/4) majority vote is required for disciplinary action to be taken.

Section V: Effect of Censure and Removal From Office
A. Censure
1. 	A Senator or Executive Officer who is censured by a resolution of censure shall remain a member of the SGA but will lose all privileges, except that of introducing a resolution to remove censure.
2. 	A censured voting Senator’s or Executive Officer’s seat shall be declared vacant and shall be filled according to Article V, Section V of the By-laws.
3.	A resolution to remove censure shall be sent to the policy and administration committee for review.
4.	The resolution shall be placed on the agenda for the following Senate meeting with a recommendation from the policy and administration committee.
5. 	A resolution to remove censure shall be passed with two-thirds (2/3) majority of the Senate.
B.	Removal
1. 	A Senator of Executive Officer who is expelled by a resolution of expulsion shall be removed from membership in the SGA and become completely unaffiliated.
2.	An expelled Senator of Executive Officer shall be barred from membership in the SGA for the current and next long semester.
3.	After the period of expulsion, the expelled member may reapply for membership in the SGA. A previously expelled SGA member shall not ever be eligible for holding Executive Office, but shall be eligible for holding a voting Senate seat.

Section VI: Appeals Process
A.	Any SGA member who has received disciplinary action, and feels that this action was unwarranted, can appeal this decision to the current SGA advisor(s).
B.	A written request for appeal must be submitted to the policy and administration committee within three (3) academic days of the Senate’s ruling.
C.	Following such a request, the policy and administration committee must forward a copy of the complaint and its investigation into the complaint to the Director of Student Affairs.
D.	The SGA advisor(s) shall have ten (10) academic days to rule on the appeal and notify the SGA member and Vice-President of Administrative Affairs of his/her decision.
______________________________________________________________________________

Article VIII: Amendments
Amendments to the By-laws may be proposed by any SGA member, and enacted by a two-thirds (2/3) majority vote in the Senate.
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